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1. HACIIOPT ®OHIA OIIEHOYHbBIX CPEACTB

1.1. O61acTh NPUMEHEHHA

®onpa oneHouHblx cpeactB (POC) — HeoThemieMas dYacTh pabouei
nporpaMMbl AUCUUTIIHHBL « MH(DOpMaliMOHHBIE TEXHOJIOTUNY U TIpeIHA3HAYCH IJIs
KOHTPOJII M OLIEHKM O0Opa30BATENbHBIX JOCTHXKEHH CTYIAEHTOB, OCBOMBIIHX
porpamMmy JTUCHHUTIINHBI.

1.2. Hesaun u 3ax0a4u (pOHIA OLIEHOYHBIX CPEACTB

Lenp ®OC — ycTaHOBUTH COOTBETCTBHE YPOBHS MOJTOTOBKH 00YUarOIIEerocs
tpeboBanusiMm GI'OC BO OakamaBpuar mo HampaiieHuto moarotoBku 42.03.02
KypHanuctuka, yTBEpKIACHHBIM MPUKa30M MHHHCTEpCTBA HAyKHM M BBICHIETO
oOpazoBanus Poccuiickoit ®eneparuu ot 08 urons 2017 Ne 524 (¢ usMeHeHUSIMU U
JTIOTIOJTHEHHUSIMH ).

1.3. IlepeyeHb KoMmeTeHUMH, (GOPMHPYEMBbIX B Ipolecce OCBOCHUA
OCHOBHOI1 00pa30BaTe/IbHOI POrpaMMBbI
[Ipouiecc ocBOEHUsT UCUUIUIMHBI HAITPABJIEH Ha (POPMUPOBAHUE CIIETYIOLIUX

KOMHeTeHHI/Iﬁ N HHAUKATOPOB UX NOCTHUIKCHMA:

Ko mo ®I'OC BO ‘ NHaukaTop J0CTHKEHHS
O6menpodeccuoHaabHbIE

OIIK-6.1

Crioco0eH K TEXHOJIOTUSM OpraHU3aluH U

JIOKYMEHTaIlMOHHOMY 00€CIIeYCHHIO

PO eCCUOHAIBHON JeATETHHOCTH

OIIK-6.2 CriocobeH 0600CHOBBIBATh CIIOCOOBI

BHIOOpA pEIIeHHs 3a/1a4 C YIETOM

TpeGoBaHUi HHPOPMAITMOHHON

0e301acHOCTH

OIIK-6.3 Biageet HaBBIKAMU

UCIMOJIb30BaHUS MH(POPMAITMOHHO-

KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH MPH

MOKCKe HeoOX0IuMoil HH(opMaIiu

OIIK-6

Crnioco0eH pemiath cTaHAAPTHBIE 33Ja4H 110
OpPraHU3aIIOHHOMY U JIOKYMEHTAllHOHHOMY
obecrieueHnto MpodheccuoHaIbHOM
JeSITebHOCTH C IPUMEHEHUEM COBPEMEHHBIX
TEXHUYECKHUX CPEJICTB, HH(POPMAITMOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTUI C y4eToOM
TpeOoBaHUN MHPOPMAITUOHHOMN
0€30MacHOCTH.

1.4. dranbl ¢opMUpOBaHMA KOMIETEHUHMI W CpPeACTBAa OLEHUBAHMS
YPOBHS UX ¢cGOPMHPOBAHHOCTH

Jtanbl GopMHUPOBAHUS Komnerenuuu | KOHTPOJIbHO-OLIEeHOYHbIE
KOMIIeTeH U cpeacrBa / cmocod
OLICHMBAHMUA
Tema 1. OcHOBBI COBPEMEHHBIX OIIK-6 Bomnpocsl Ha 3auere.
UH(GOPMAIIMOHHBIX TEXHOJIOTHIA.
Tewma 2. TexHudeckue cpecTna OIIK-6 Bompocsr Ha 3auere.

MH()OPMAITMOHHBIX TEXHOJIOTHH.

OIIK-6 Beimonnenue
MIPAKTUYECKUX 3aIaHUU.
Y CTHBIN onpoc

Tema 3. TexHonoruu co3gaHus 1
npeoOpa3zoBaHus HH(POPMALTMOHHBIX




00BEKTOB C IIOMOIIIBIO TCKCTOBOI'O

mpoIiieccopa.

Tema 4. KoMIbIOTEPHBIE CUCTEMBI

IIOATOTOBKH TAOJIUIL

OIIK-6 Brimonnenue
IIPAKTUYECKUX 3aJaHUM.
Y CTHBIN 0npoC

Tewma 5. OducnHoe nmporpammHoe OIIK-6 BremonHeHne

oOecneuenne. Co3nanue
npeseHTarui B Microsoft
PowerPoint.

MIPAKTUYECKUX 3aaHUI.
Y CTHBIN OnpocC

Tema 6. bazoBsie monsiTus cereBbix | OIIK-6 Bompocer Ha 3auere.

TEXHOJIOTHH.

HpOMe)KyTO‘IHaﬂ arTrecranusa

OIIK-6 3ayért

1.5. Onucanue nokaszarese (pOPMUPOBAHNS KOMIIECTEHIIN I

Kox v HanmenoBanue
YHHMBEPCAJIbHOI KOMIIETEHIIUN

Koa n HauMeHOBaHHe HHAUKATOPA T0CTHKEHUSI
YHHBEPCAJbHOI KOMIIETEHIIUH

OIIK-6

CriocobeH NOHMMAaTh MPUHIIMIIBI
paboThI COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTUH U
UCIIONIB30BAaTh MX JUIS PEIICHUS
3amaq npodeccHoHATBEHOM
JEATeILHOCTH

3HaeT: coBpeMeHHble UH()OPMAIIMOHHBIE TEXHOJIOTUU U
IIPOrpaMMHBIE CPEACTBA, B TOM YHUCIIE OTEUECTBEHHOTO
MIPOM3BOJICTBA,  IMOAXOJbl UX  HUCIOJb30BAaHUS B
npoeCCUOHATBHON  JEATENbHOCTH; IMOHUMAET pOJb
nupoBOi KyIbTypsl B MH(POPMALMOHHOM OOIIECTBE U
npoecCUOHALHON 1EATEIbHOCTH.

YMeer: cUHTE3UPOBaTh UHPOPMALIUIO, IPEICTABICHHYIO
B PAa3IMYHBIX MCTOYHUKAX; MCIOJIb30BaTh KOHTEHT
3JIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTENbHON CPE/IbI;

Baapeer: HaBBIKAMH MH(}OpPMaLMOHHO-
KOMMYHHMKAIlMOHHBIX ~ TEXHOJOTMM  TNpU  TIOHUCKE
HeoOxoauMoM HMHpOpMalMM B TPOLECCE  PEIICHUS

PAa3JINIHBIX KOMMYHHKATHBHBIX 3aJa4 Ha
ToCyaapCTBEHHOM H MHOCTPAHHOM S3BbIKE;
HaBBIKaMU HCITIOJIBb30BaHUA I/IH(i)OpMaHI/IOHHO-

KOMMYHHKAIIUOHHBIX ~TEXHOJOTHMH H MPOTrpaMMHBIX
cpeacts B 1u(pOBOA cpexe A B3aMMOJCHCTBHS C
oOmiecTBOM, W  pemieHuss UU(POBBIX  3aady B
poeCCHOHAIBHON e TETHHOCTH.

1.6. Kputepun ouneHuBaHUs

KOMIIeTEHIIUH HAa Ppa3HbIX IJTanmax H©Xx

¢popmupoBanus
Ounas dhopma 00yueHus
Bun yueOHo# paboTh KomnuuectBo 6anoB
3 cemecTp
BrlnonHeHue 1 3aiyTa NpakTHYeCcKuX padoT 40
BrlnonHeHne caMmocTosiTeIbHOM paboThI 10
[TpoBeneHue 3auyera 50
Hroro 3a cemecTp: 100

3aounast popma 00yueHust

Bun yueOHoM paOoThl KonuuectBo 6anos

4-5 TpumMecTp




BrinonHeHne u 3amTa MpakTHIeCKUX padoT 45
BrinonHeHne caMoCTOSTEIbHOM PaOOThI 10
IIpoBeneHue 3ayeta 45
Hroro 3a cemecTp: 100

HakxonureapHas cucremMa oneHuBanud mo 100-6aibH0M mKaJje

Yeroipexodali-
JbHAsl CHCTeMa
OLICHMBAHUS
IK3aMeHa

100-
0aLlIbHAA
HIKAJIA

BykBeHHas1 mIKaJia, COOTBETCTBYIONIASA
100-0as1bHOI HIKAJIe

Cucrema
OLICHUBAHUS
3jauyera

OTIINYHO

90-100

A — OTJIIMYHO — TEOPETUYECKOE CONEPIKAHUE
Kypca OCBOEHO IIOJIHOCThI0, 0e3 IpoOesoB;
HE00X0JUMbIE IPAKTUUECKHUE HABBIKU pabOThI
C OCBOEHHBIM MaTepHaIOM COPMHUPOBAHBI,
BCE MMPEyCMOTPEHHBIE MPOTPaMMOi 00yUIEeHHUs
yueOHBbI€ 3aJJaHNs BBIIIOJIHEHBI, KAUECTBO MX
BBIITOJIHEHHS OLIEHEHO YHCIIOM 0aslIoB,
OJIM3KUM K MAaKCUMaJIbHOMY

Xopomo

83-89

B — o4eHb XOPOLIO — TEOPETUYECKOE
COZIepPKaHHEe Kypca OCBOCHO MOJHOCTBIO, Oe3
Mpo0esoB; HEOOXOIMMBIE IPAKTHIECKUE
HaBBIKM pabOThI C OCBOCHHBIM MaTEpHAIOM B
OCHOBHOM C()OPMUPOBAHBI; BCE
MpeyCMOTPEHHBIE TPOTPaMMON 00y4EHHS
yueOHBIE 3aJJaHNS BBIIIOJIHEHBI, KAYECTBO
BBITTOJTHEHUS OOJIBIIMHCTBA U3 HUX OLIEHEHO
4rcsaoM 0aioB, OIM3KUM K MAKCUMAJIbHOMY

Xopowo

75-82

C — X0pouIo — TEOPETUYECKOE COAEPKAHUE
Kypca OCBOCHO TOJIHOCThIO; HEKOTOPHIE
MIPaKTUYECKHE HaBBIKUA PAOOTHI C OCBOCHHBIM
MarepuaioM chopMUPOBAHBI HETOCTATOYHO;
BC€ MMPEIYCMOTPEHHBIE MPOrPAMMON
o0ydeHust yueOHbIE 3aaHus BBITIOJIHEHBI,
KauyeCTBO BBIIOJHEHHS HU OJHOTO M3 HUX HE
OIICHCHO MUHUMAJIbHBIM YHUCJIIOM 6aJ'IJ'IOB,
HEKOTOPBIE BU/IbI 33JJaHUI BBITIOJIHEHBI

C OIIMOKaMH

Y nosneTBo-
pUTENBHO

63-74

D — y10B1€TBOPUTENBEHO — TEOPETUUECKOE
coJiepKaHue JUCIUIUTMHBI OCBOCHO YaCTUYHO,
HO MpoOesbl HE HOCAT CYIIECTBEHHOTO
XapakTepa; He0OX0IUMbIE TTPAKTUUECKHE
HAaBBIKW Pa0OTHI C OCBOCHHBIM MaTEpHATIOM

B OCHOBHOM C(OPMHPOBAHBI; OOJBITHHCTBO
MIPEeTyCMOTPEHHBIX MMPOTPAMMON 00yUeHUs
y4eOHBIX 3aJJaHUI BBITIOJIHEHO, HEKOTOPHIE

13 BBIMOJHEHHBIX 3a/IaHUM, COAEpKAT
OIHUOKHU

Y noBneTBo-
PUTEIBHO

50-62

E — nocpeacTBeHHO — TeOpeTHUECKOe
coziep’kaHne Kypca OCBOGHO YaCTHYHO;
HEKOTOpbIE MPAKTUYECKHE HABBIKU PAOOTHI
He c(OPMUPOBAHBI, MHOTHE
IIPEeyCMOTPEHHBIE TPOrpaMMOil 00ydeHus

y4eOHBIC 33JIaHUsI HE BBITTOJTHEHBI THOO

3auteHo




Ka4uCCTBO BBIITOJIHCHU A HGKOTOPBIX N3 HUX
OILIEHEHO YHCJIOM OaJIOB, OJIM3KHM K

MUHUMATBHOMY
Heynosnerso- 2149 FX — Hey10BIETBOPUTEITEHO —
PUTEILHO TEOPETUYECKOE CO/IePIKaHUE Kypca OCBOCHO He 3auteno

YaCTHYHO; HEOOXOIMMBIE TPAKTUUCCKHE
HaBBIKH PabOTHI HE CPOPMUPOBAHBL;
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX
porpamMmoii 00y4eHus: ydeOHbIX 3a1aHHi
HE BBINOJIHEHO JTH00 KaueCTBO

UX BBITIOJIHEHUS OLICHEHO YUCIIOM 0aJuIoB,
OJM3KUM K MUHUMAIILHOMY; TIPH
JOIOJHUTEIBHOM CaMOCTOATENILHOM paboTe
HaJl MaTepUaioM Kypca BO3MOKHO
MOBBIIIEHUE KAUeCTBA BHITIOTHEHUS YUEOHBIX

3aaHUuN
HeynosnerBo- 0-20 F — Hey10BI€TBOPUTETHLHO — TEOPETUUECKOE
PUTEIBHO coJiep>KaHue Kypca He OCBOCHO;

HE0OXOUMBIE TPAKTUUYECKUE HABBIKU PaOOThI
He c(hopMUPOBaHBI; BCE BHIIOIHEHHBIE
yueOHbIE 3aJaHusl COJEpKaT rpyOble OINOKH,
JIONIOJTHUTENbHASL CAMOCTOSATENIbHAS paboTa
HaJ MaTepuajloM Kypca He IPUBEAET

K KaKOMY-1M00 3HaYMMOMY TOBBIILICHUIO
KAauecTBa BBIIOJIHEHUS YUEeOHbBIX 3a1aHUN

[E—

A

8.
9.

2. KOHTPOJIBHO-OIIEHOYHBIE CPE/ICTBA

2.1.0ueHoYHbIE CPEeICTBA TEKYLIEr0 KOHTPOJIs (THUIIOBbIE)

Bonpockl K npakTHYecCKUM padoTam
Ha3nauenue nporpammel Microsoft Word.
Kaxk ocymiectBasiercs 3amyck nporpammbsl Microsoft Word?
Kakue cnocoObl 3aBepiueHusi paboTel ¢ mporpamMmmoit Microsoft Word Bbl
3HaeTe?
[lepeuncnure ocHOBHbIE AeMeHThl OkHa Microsoft Word.
Kak 106aBUTh KHONIKM Ha MaHeIb OBICTPOTO JOCTYMA.
Kakue pexxumbl pabotsl ¢ nokymentamu Microsoft Word Bam u3BectHb1? Kak
OCYIIECTBIISETCS MEPEKIIOUECHUE MEKIY HUMU?
VYkaxute, Kakas uHPopManus OTOOpakaeTcs C CTPOKE COCTOSIHMSI OKHa
nporpammel Microsoft Word.
[Tepeuncnure ciocoObl CO3MaHMs HOBBIX TOKyMeHTOB Microsoft Word.
Kak ocymecTBisieTcs BBOA U peJakTUpPOBaHUE TeKCTa B mporpamme Microsoft
Word?

10.Kakux nmpaBuil ciaeayeT NpUIepKUBATHCS IIPU BBOJ U PEJAKTUPOBAHUE TEKCTA.
11.Kakne cymecTByrOT pexumbl BBoja Tekcta? Kak — ocymecTBisercs

MEPEKIIFOYEHNE MEKIY ITUMU PEKUMAMMU?

12.Kakue ornepanmuu MOXHO BBIIIOJIHATDL C BBIACJICHHBIMU (bpaFMCHTaMI/I TCKCTa B

Microsoft Word?

13.Ykaxute Ha3HaueHre KoMaH1 OTMEHUTh U BepHyTh.
14.Kak ocymiecTBisieTcs: cOXxpaHeHue T0KyMeHTOB B Microsoft Word?



15.Kakue cymiecTBytoT ypoBHH opmaTHpoBaHus Tekcta B Word?

16.Kakue mapameTpsl MOKHO YCTAaHOBUTH Tipu (popmaTupoBanuu mpudTta?

17.Kak ycranaBiauBaroTcsi mapaMmeTpbl popmaTupoBanus mpudta B Word?

18.Kakue mapameTtpsl mpudTa MOXKHO 3a1aTh BO BKIaaKke MHTEpBan 1HAIOrOBOrO
okHa Ilpugt?

19.B uem coctout otnuune Mexay GyHkiusmu mpudTa Marepsan u Macmrad?

20.Kak ocymiectBisieTcss popMarupoBanus ab3ama?

21.Kakue napameTpbl popMaTupoBaHus ad3aria MOXKHO 3a/1aTh B TMATIOTOBOM OKHE
Ao03arr?

22.Kakum 00pa3oM MOXKHO YCTAaHOBUTH OTCTYIH CJI€Ba, OTCTYMN CIpaBa M OTCTYIl
nepBoi cTpoku B ab3arie?

23.Kakue napameTpsl popMaTUPOBAHMS TEKCTA MOXKHO 337aTh C TOMOIIBIO JICHTHI?

24.Kak ocyiecTBisieTcs (popMatupoBaHue o oopasiy?

25.Kakue mapameTpsl (pOpMaTUPOBAHMS TEKCTA IIPU 3TOM KOIUPYIOTCS?

26.MOHO JI1 UCIOJIb30BATh OBICTPbIE KOMOMHALIMY KJIaBUII 1Sl GOPMATHPOBAHUS
TeKcTa?

27.Kakum 00pa3oM BBIMOJHSETCS OTKPBITUE JOKYMEHTOB B IIporpamMmme Microsoft
Word?

28.YUT0 coboii MpeACTaBISIET MAPKUPOBAHHBIA 1 HYMEPOBAHHbBIN CIIUCOK?

29.Kakum 06pa3omM MOKHO CO37aTh HyMEPOBAaHHBIN CIHCOK?

30.Kaxk ocymiecTisieTcs BHIOOp MapKkepa i MapKUPOBAHHOTO CIIUCKA?

31.Kakum oOpa3zom MpeBpaTUTh HYMEPOBAHHBIH W MapKUPOBAHHBIN CIUCKH B
OOBIYHBIN TEKCT?

32.Yto cobo¥ mpeacTaBiseT CTUIb?

33.Kakue criocoObl CO3AaHMs CTHIISI BAM U3BECTHBI?

34.Kak ocyIecTBUTh TPUMEHEHUE CTUIIS?

35.Kakum 06pa3zoM MOXKHO U3MEHUTh CTUJIb?

36.Kak ucnonn3yercst OuOIMOTEKA CTHIICH ?

37.Kakue criocoObl co3aanus Tadbau B Word Bbl 3HaeTe?

38.Kak BBLAENIUTH TYEHKY, HECKOJIBKO SYEEK, CTPOKY?

39.KakuMm 006pa3zoM MOXKHO pa30UTh SUCUKY?

40.Kakum o0pa3oM MOKHO COEJIMHUTH JIBE STYEHKH, HAXOAIIMECS B OJTHOU CTPOKE
WA OJIHOM cTOJO1Ee?

41.Kak U3MEHUTD BBICOTY CTPOKH, IIUPUHY CTOIO1A?

42.Kak U3MEHUTH BUJ ¥ TOJIIHUHY JUHUN TAOIHUIIbI, SYCHKU, TPYIIHI T4eeK?

43.Kak 106aBUTH CTPOKH B TAOIHUILY?

44.Kak ynainuTh CTPOKH B TaOIuIE?

45.Kak ocymectBisercs (opmMaTUpoBaHHE TeKCcTa TaOswuile. BripaBHUBaHUE
TEKCTa MO0 TOPU3OHTAIIA U BEPTUKAIIH.

46.K kakoMy KJjaccy MpOrpaMMHOr0 OOECIeUeHUs] OTHOCUTCA IporpaMma
Microsoft PowerPoint?

47.Kak 3amyctuth nporpamMmmy Microsoft PowerPoint?

48.YKaxxuTe OCHOBHbIE JIEMEHTBI OKHa ITporpammbl Microsoft PowerPoint.

49.Kakue nsneMeHThl uHHTepdelica pacrojokeHbl B paboueil 00J1acTH OKHa
Microsoft PowerPoint?

50.VYkaxurte pacnoyiokeHrne U Ha3HaYeHWE KHOMOYHOU nmaHenu Bu.



51.Kakas undopmamms oToOpaxkaeTcsi B CTPOKE COCTOSHHSI OKHa Microsoft
PowerPoint?

52.B uyeM 3aKio4aeTcs OCOOEHHOCTh HAa3HAYEHHMs IOJIOCHI MPOKPYTKH OKHA
Microsoft PowerPoint?

53.13 KakuMx 3JEMEHTOB COCTOUT Claij] Mpe3eHTauun? YKaXKUTE Ha3HAuCHHE
KQ)KJIOTO U3 3JIEMEHTOB.

54.Kakue cymiecTBYIOT PEKHMMBI IIPOCMOTpa claiaoB npe3eHTanuu B Microsoft
PowerPoint? Ykaxute Ha3HAYECHUE KAXKIOTO U3 PEKUMOB.

55.Kakue cmocoObl co3gaHusi HOBOTO JIOKYMEHTa CyIIecTBYIOT B Microsoft
PowerPoint? Kak co3iate HOBYIO IPE3EHTALIUIO HE UCTIONb3Ys Ia0IOHBI?

56.Kak co3nath HOBBIN 11a0JI0H MPE3eHTALINH ?

57.Kak po0GaBuTh B MakeT claiijjla TEKCTOBYIO HHMopmaiuio, TaOIuIbI,
JuarpaMmbl, Tpaduueckre n3o0paxeHus?

58.YkaxuTe Ha3HaYEHUE TPYNIUPOBKHU TpauuecKnx 0ObEKTOB.

59.B dem 3aki04yaeTcs Ha3HAYEHUE JIMHUM CETOK M HAIPABJISIIOUIUX MTPU CO3/1aHUN
clanjia mpe3eHTalun?

60.Kak ocymiecTBuTh Moka3 npe3eHTanuu? B dem 3akio4aroTcsi 0COOEHHOCTH
HCIO0JIL30BaHus KHOIIKH IIoka3 ciaalimoB KHOMOYHOM maHenu Buyg?

61.Kaxk BbIiiTH U3 pexruMa NoKa3a CIanoB?

62.Ykaxute HazHaueHue »HG(dekToB aHuUMaMU B mnpe3eHTanuu Microsoft
PowerPoint?

63.Uto o3HayaeT aHMMAIUs TeKCTa Wik o0bekTa B Microsoft PowerPoint?

64.Kak npumeHuTs cxemy anumanuu B Microsoft PowerPoint?

65.YKaxxuTre Kak OCYLIECTBIISIETCS PENAaKTUPOBAHWE AaHUMAIMM, 3aJaHHON C
MOMOIIBIO CXEMbl aHUMAIUH.

66.Kak co3marh myTh mepemenieHus o0bekTa Mpu aHuManuu B Microsoft
PowerPoint?

67.YKaxuTe Kak MOXHO U3MEHUTh BPEMEHHBIE apaMeTpbl aHUMAIUU OOBEKTA.

68.Kak ocylecTBUTh M3MEHEHHE MEPEXO0JI0B MEXAY ClaijlaMu Mpe3eHTalluH,
CO3JaHHOW Ha OocHOBaHMHM mIabnoHa? Kak 100aBUThH mepexo] K Mpe3eHTaluH,
MOCTPOEHHOU 0€3 HCMOIb30BAHUS 11a0JI0HOB?

69.B yem 3akmrovaercs Ha3HaueHue runepccbuiku B Microsoft PowerPoint? Kax
OHa co3naercs?

70.YkaxuTe Ha3HAUCHHE YIPABJISIIONINX KHOMOK M KaK OHU co3atorcs B Microsoft
PowerPoint?

71.Mlcnionb30BaHUE TUIIEPCCBUIOK W YHPABIIOMIMX KHOMOK IIPU IMPOCMOTPE
IIPE3EHTALUN.

72.HazoBuTe 0CHOBHBIE 351eMeHThI okHa Microsoft Excel.

73.Bcniomuute MeHio Microsoft Excel u ux HazHaueHue.

74.Kakue nanenu unctpymentoB Microsoft Excel Bbl 3Haere?

75.0nummTe CTpYKTYpy ¥ Ha3HAYEHUE CTPOKU (POpMYIL.

76.1lepeuncnnte 31€MEHTHI OKHA pabouell KHUTH.

77.Kakue TUIbl AMana30HOB U UX KOMOMHAIIMY BbI 3HaeTe?

78.Kak ocyliecTBiseTcsl BbIJICJICHUE IUANa30Ha slY€eK, CTPOK, CTOJIOIOB U BCETrO
aucra’?

79.0nummTe pa3audHbIe CIIOCOOBI TIEPEMEINICHHSI 110 padodeMy JIMCTY U pabouei
KHUTE.



80.Kax pa3nenmuth 0kHO pabodeil KHUTH Ha JIBa TOPU30HTAIBHBIX MOJOKHA?

81./1y1s1 uero u Kaxk BBIIOJIHAETCS 3aKperieHue o0aacTi padboyero aucra’?

82.Kak BBINOJHSAIOTCS ONEpallii  BCTABKHU, TMEPEMENICHUs, KOMHPOBAHUS,
NEPEMMEHOBAHUS U yIaJICHUs JTUCTOB B paboueil KHUTe?

83.BBoj nanubix B Microsoft Excel.

84.PenakTupoBaHue TaHHBIX.

85.CpencrtBa uisi yCKOpPEHHUsSI BBOJa JaHHBIX: ABTo3aBepiieHue u Bpibop u3
CITUCKaA.

86.Mcronbp3oBanre Mapkepa 3aroIHeHUs 1JI1 YyCKOPEHHOTO BBO/IA JIAHHBIX.

87.CpenctBo ABTO3aMOJIHEHHE.

88.Co3nanue nojab30BaTEIbCKUX CIIMCKOB JIJIsl aBTO3AMOTHEHHUS.

89.IlepemernieHne 1 KOMUPOBAHUE JTAHHBIX.

90.DopmaTupoBaHKE STYEEK U TAHHBIX.

91.BripaBHHBaHUE JAHHBIX.

92.00beauHEHNE STUYCEK.

93.Hactpoiika mipudToB.

94.i3MeHeHue rpaHull U BHEITHETO BUia TaOJIUIIbI.

95.Mcnonp30BaHKe aBTOMATHYECKOTO U YCIOBHOTO (POPMATUPOBAHUS.

96./laitTe onpenenenue Gpopmyisl Microsoft Excel.

97 Ilepeuncaute CymecTBYIONUME BUIBI (POPMYIL.

98.Ilepeuncnute omneparopsl, Ucroib3dyembie B Gopmynax Microsoft Excel u ux
MPUOPUTETBHI.

99.Vkaxute ciocoobl BBOJIa (HOPMYJIBI B STUCHKY.

100. Maiite onpenenenue pyukuu B Microsoft Excel.

101. Tlepeuncnure Kareropuu QyHKIIHIA.

102. VYxkaxwure ciocoObl BcTaBkH GpyHKIuu B Microsoft Excel.

103. Omnepatopsbl CCBUIKH.

104. HWcnonb3oBanue ¢pynkunun CYMM.

105. Ucnonb3oBanue ¢pynkuuun ECJIN.

106. OnummTe cnocoos! konupoBanus Gopmya B Microsoft Excel.

107. OOBsicHUTE pa3auyus MEXK1y OTHOCUTEIHLHBIMU U A0COIFOTHBIMU CCHUITKAMMU.

108. BnoxxeHHble (QyHKIIHH.

109. Kak noctpouts nuarpammy B Excel 2010?

110. Yro npencrapisieM coboi rpynma Bkiaaok «Padorta ¢ quarpamMmamin?

111. Kaxkwue Tunsl guarpamm umerorcst B Excel 20107

112. Kakue ocoOeHHOCTH MOCTPOCHUsI KpyroBoit nuarpammbl B Excel 2010?

113. Kak noctpouts rpaduk 3aganHont pynkiuu B Excel 20107

2.2. OueHOYHBIE CPEACTBA ISl MTOTOBOM aTTecTalMu (3a4eT)

1. B HOSHHI/IOHHOﬁ CHUCTEMC | 3BHAUYCHUC KaXXI0I'0O 3HaKa B YHUCJIC 3aBUCUT OT
CUHCJICHUA. MO3UIKWH, KOTOPYIO 3aHUMACT 3HAK B 3aIlIMCH
quciia

3HAa4YCHHUC KaKA0I'0 3HaKa B YHUCJIC 3aBUCHUT OT

3HAUYEHUN COCEIHUX 3HAKOB




3HAYEHUE KAXKJIOTO 3HAKA B YUCJIE HE 3aBUCUT OT
3HAYEHHU 3HAKa B CTApIIEM pa3psjie

3HAYEHUE KAXKJIOT0 3HAKA B YUCJIE 3aBUCUT OT
3HAYEHUS CYMMBbI COCEJTHUX 3HAKOB

B gem m3mepsiercs
TaKTOBAs 4acTOTa
npoieccopa?

['urarepiisr (I'T'1x)

buts 3a cekynny (6ut/c)
I'ura6aritel (I'0)
Merabaiitel (MO)

B 010kxe BBO1a-BBIBOAA
Ha OJIOK-CXEME
OTOOpaKaeTcs:

BBoa-BBIBOJ TaHHBIX HE3aBUCUMO OT
(bU3UYIECKOTO HOCUTEIIS

BBoa nanHbIX U3 daiina

BBoJ naHHBIX ¢ KI1aBUATypbl

BriBo1 1aHHBIX Ha SKpaH

B kakoii cucrteme
CUUCJIEHUA MOXKET ObITh
3anucano uucio 4027

B IITEPUYHON

B JIBOMYHOM

B TPOMYHOMN

HET MIPaBUJIBHOI'O OTBETA

B pactpoBoMm MUKCEJEH
rpaduueckoM peakTope | JIMHUN
U300paKeHne PSMOYTOJIbBHUKOB
dbopmupyeTcs us ... OKPY>KHOCTEH

B URL-anpece Web- index.htm
ctpanunsl <http http

//[www.mipkro.ru/index.

htm> nms ¢aiina - 3To:

www. mipkro.ru
http ://www.mipkro.ru/index.htm

B ¢opmynax B Excel
3HaK "$" mepen HoMepoM
CTPOKH/CTONOIA B
0003HAUYCHUU SUCHKH
yKa3bIBacT Ha:

aOCOJIFOTHYIO aJipecaliuio
JEHEXHBIN GopMat

KOHeL (hOpMYJIbI

HAYaJIo BbIACNICHUS OJI0Ka sSTUeeK

B Excel B sueiiky D3 =B5*C6
BBeJIeHa popMmyiia =B4*C6
=B1*C2. Conepxxkxumoe | =B4*C5
D3 ckonupoBaiu B =B6*C7
saueriky D7. Kakas

¢dopmyna 6yaer B D7?

B Excel B siueiiky E4 =$C2+E3
BBeZicHa (hopMmyJia =C3+$F3
=$C2+D3. Coaepxumoe | =$C2+F3
E4 ckonupoBanu B =$C2+D3




saueiiky G4. Kakas
dbopmyna oyaet B G4?

10. | B Excel B stueiiku D5, 18
D6, E5, E6 BBeeHBI 16
COOTBETCTBEHHO yHcna: |4
8,3, 5, 2. B sueiike G3 24
BBe/IeHa (popmyiia
=CYMM(D5:E6). Kakoe
quciio OyeT B STUeHKe
G3?
11. | B Excel B stueiixku C4, 5
C5, D4, D5 BBeneHbl 20
COOTBETCTBEHHO uncna: | 13
5, 3,4, 8. B sueiike E9 4
BBejicHa (hopMyia
=CP3HAY(C4:D5).
Kaxkoe uucno Oyzaer B
aueiike E9?
12. | K mporpamMmmam TEKCTOBBIE PEIAKTOPHI
CIEIUAIBHOTO OyXTalTepCcKue MPOrpaMMBI
Ha3HAYCHUS HE OKCIIEPTHBIC CHCTEMBI
OTHOCSTCS: CHUCTEMBI aBTOMAaTU3UPOBAHHOTO
MIPOCKTUPOBAHHUS
13. | K oCHOBHBIM AJIPO ONIEPAIIMOHHON CUCTEMBI
COCTAaBJISIFOIITIM CUCTEMa yTpaBiieHUs 0a3aMu TaHHbBIX
ONEPALlMOHHOMN CUCTEMBI | TEKCTOBBIN PEAAKTOP
OTHOCSATCS: rpadudeckuii pemakTop
14. | Web-0Opay3ep - 370: kiueHT-nporpamma WWW, oGecrieurBatoias
MOJIB30BATEIIO JOCTYN K HH()OPMAITMOHHBIM
pecypcam MutepHera
COBOKYMHOCTh B3aUMOCBS3aHHBIX CTPAHMII,
MPUHAJICKAIINX KAKOMY-TO OJTHOMY JIUITY WA
OpraHu3aIuu
CETh JJOKYMEHTOB, CBS3aHHBIX MEKIy COOOU
TUTEPCCHITKAMU
KOMIIBIOTEP, Ha KOTOPOM paboTaeT cepBep-
nporpamma WWW
15. | Web-crpanunei .html
BJISIFOTCS (haiiiIbl THIIA: .php
.xml

-png




16.

JlaHHbI€ - 3TO:

uHopMalus, KoTopast oOpadaTbiBaeTCs

KOMIIBIOTCPOM B ABOMYHOM KOMIIBIOTCPHOM KOJIC

MMoCJICA0OBATCIIbHOCTL KOMaH/, KOTOPYIO

BBITIOJIHACT KOMIIBXOTCP B ITPOICCCC O6pa6OTKI/I

JTAHHBIX
YUCJIOBAs U TEKCTOBAsi HH(GOpMALIHS
3BYKOBas U rpaduueckas nHGopMaIus

17. | Tana popmyna B Excel Bl1-C2
=B1/C1*C2. Eii Cl
COOTBETCTBYET
MaTeMaTHIeCKOe E -C2
BBIPAKEHHE: Cl
Bl
Cl-C2
Bl-C1
C2
18. | JlaHO MaTeMaTHYECKOEC =5*A1/(25*(A1+1))
5x =5A1/(25*%(A1+1))
BBIPAKCHHE: 25(x + 1) : =SFALRSFALH)
Kak 3anmmercs 3ta =(CFADZSHAIT)
dbopmyIa B 2JICKTPOHHOM
tabauie B Excel, ecin
3HAYCHHUE X XPAHUTCS B
aueiike Al?
19. | BammieHHOCTh HEBO3MOYKHOCTh HECAHKIIMOHUPOBAHHOTO
uH(OpPMAITUU 03HAYACT: | HCIIOJIH30BAHUS WM U3MCHCHUS
HE3aBHCUMOCTH OT YbET0-TH00 MHCHHSI
yA00CcTBO (hOpMBI WM 00beMa
BO3MOXKHOCTb €€ ITOJTyICHUS JTaHHBIM
noTpeduTenemM
20. | 3arpy304HbIC BUPYCHI MOPAKAIOT 3arPy309YHBIC CEKTOPHI TUCKOB
XapaKTEPHU3YIOTCS TEM, MOpaXkaroT MPOTrpaMMbl B Havajie MX PabOThI
YTO: 3aITyCKalTCS TIPH 3arpy3Ke KOMIIbIOTEPA
BCET/Ia MEHSIOT HAvaJIo U JUIMHY (aiina
21. | BapaxkeHHIO IPOTPaMMBbI U JJOKYMEHTBI
KOMITbIOTEPHBIMU rpaduueckue panbl

BUPYCaMH MOTYT
MOABEPTHY ThCHL. ..

3BYKOBBIE (pailiibl
BUJIe0haIbI




22.

3agaH aapec cepBepa
HNHTepHeTa: www.

ru
www. mipkro.ru

mipkro.ru. Kakoso umsa | mipkro.ru
JIOMEHa BEPXHET0 WWW
YpOBHsI?
23. | Kakas popmyina B Excel | =7A1+1
COJICPKUT OIINOKY? =1/(1-F3*2+F5/3)
=S6*1,609/54
HET OIMHUOO0K
24. | Kak MO’KHO pa3MEeCTUTh | OTPOMHBIC 3HAYKH, KPYITHBIC 3HAYKH, CITHUCOK,
MUKTOIPAMMBbI B OKHE? Tabnuia u T.1.
KacKajloM, CJIEBa HAIlpaBo, CBEPXY BHU3
COpPTHUPOBATH 1O TUITY, COPTHPOBATH IO pa3Mepy
HET IIPABUIIHHOTO OTBETA
25. | Kak Ha3piBaercs MOJIENb
YIPOLIEHHOE OpUTHHAI
Mpe/ICTaBIICHUE MPOTOTHUTT
peaabHOro o0BheKTa? cucTemMa
26. | Kakne 00BbEKTHI TAITKY, PUKIIATHBIC U CHCTEMHBIE TIPOTPaMMBI,
Windows MoryT ObITh (baiiabl JOKyMEHTOB, OKHA, SPIIBIKU
pa3MeleHbl Ha paboueM | MPUKIIAIHBIE M CUCTEMHBIC TPOTrpaMMBbl, (paiibl
croiie? JIOKYMEHTOB
OKHa
HET MPaBUJIHLHOTO OTBETA
27. | Kakue ACHCTBUS MOXKHO | IEPEMECTUTD, IIEPEUMEHOBATh, KOITUPOBATH,
BBITIOJTHATH HAJT yAQINATh
oOBbekTamu (aitoBoi YMEHBIITUTh, YBEIIMUUTh, KOTUPOBATH,
CUCTEMBI? IIEPEMECTUTD
MePEeMMEHOBATh, YBEJIMYUTh, YMEHBIIIUTD,
yAAIUTh
KOIIUPOBATh, IEPEMECTUTD, IEPEUMEHOBATH,
YBEITUYHTH
28. | Kak 3ammceIBaeTcs 10
JNECATUYHOE YUCTIO 2 B 01
JIBOMYHOU CHUCTEME 11
CUHCIICHUS? HET PABUJIHLHOTO OTBETA
29. | Kak Ha3pIBaIOT TTOJTHOH
uH(pOopMaIuIo, aKTyaJIbHOM
JIOCTATOYHYIO JJIs1 O0OBEKTUBHOM




peleHns MOCTABIEHHON | 3prOHOMUYHOMN
3amaun’?

30. | Kak Ha3pIBaeTcs MOJIC3HOCTH
CBOMCTBO MH(pOpPMAILIUH, | aKTYaJIbHOCTh
O3HaAYaroIIee BEPOSTHOCTH
IPAKTUICCKYIO MOHSATHOCTh
[IEHHOCTh?

31. | Kak Ha3bIBaroTCS KosoHTHTYITBI
ciryxe0HbIe cooOIeHus1, | BerHOCKH
pa3MeIICHHbBIC Ha [Tpumevanue
BEPXHEM WIIH HIKHEM CHoCKH
10JIE€ CTPAHUIIBI?

32. | Kak Ha3pIBaeTCs 3JIEMEHT | CTPOKA 3arojIoBKa
OKHA, KOTOPBIH CTPOKa COCTOSTHUS
COZICP)KUT Ha3BaHHE CTpOKa MCHIO
00BeKTa U KHOIIKU HET IIPABUIIBHOTO OTBETA
YIPABJICHHUS OKHOM?

33. | Kakoe MUHUMAaJIBHOE 9
OCHOBAHME JIOJKHA 10
MMETh CHCTEMA 8
CUHCIICHUS, €CJT B HEM | HET MPaBUJILHOTO OTBETA
MO>KHO 3aMucaTh YnAca:
432,768, 568, 2437

34. | Kak Ha3pIBaeTCs 3JEMEHT | CTPOKA COCTOSIHUS
OKHA, B KOTOPOM CTpOKa 3aroJjoBKa
oToOpakaeTcs CTpOKa MCHIO
uH(pOpMaIUs O TEKYIIeM | HET NMPaBUILHOTO OTBETA
COCTOSIHUU OOBEKTa U
CIIpaBOYHAS
uHdopmarus’?

35. | MarepuaJibHO MOJICITBIO | MAKeT caMoJieTa
SIBJISICTCSL: 4epTeK

KapTa
auarpaMma

36. | Ha3znauenwue YIPABIISTH XOJA0M BBIYUCIMTEIILHOTO TIpoIiecca U

mpoiieccopa: BBITIOJIHATH apU(PMETHUESCKUE U JIOTHUECKHE

JNENUCTBUSA

oOpalaTeIBaTh OIHY MPOTpaMMy B JaHHBIN
MOMEHT BpEMEHH

OCYIIECTBIISATH TOJKIIOYCHHE MTepUPEPURHBIX
YCTPOMCTB K MarucTpaiu




PYKOBOJIUTH pa0OTOM BHIYUCIUTEIHLHON MAITHBI
C ITOMOIIBIO 3JIEKTPOHHBIX UMITYJIBCOB

37. | HakonuTeNnb HA )KECTKUX | BUHUECTEP
MarHUTHBIX JHCKaX - JIICKETa
3TO: ¢uen-HakonuTeNb
DVD
38. | HazHaueHue OOHapyKeHHEe KOMIIBIOTECPHBIX BUPYCOB
AHTUBHUPYCHBIX «U3JIEYMBAHUE) 3apaKEHHBIX (hailIoB
IporpaMm o/ YHHUTOKEHHUE 3apaKeHHBIX (hailioB
Ha3BaHUEM KOHTPOJIb BO3MOXKHBIX ITyTEH pacrpocTpaHeHHs
«IETEKTOPbI»: KOMITBIOTEPHBIX BUPYCOB
39. | [laHens 33134 CITY)KUT NEPEKITIOYCHUS MEXTY 3aITyIIICHHBIMU
TUISL: MPUIOKEHUSIMU
3aBepiieHus padotel Windows
oOMeHa TaHHBIMH MEXAY MPUII0KEHUSIMHU
IPOCMOTpa KaTaJoroB
40. | Pa3Hble CUMBOJIBI IPONOPLUOHATILHBIN
mpudTa UMEIOT pa3Hylo | pyOJIeHBIi
HIUPUHY - 3TO MPUPT: pPacTpOBBII
BEKTOPHBIN
41. | daiin - 310: MporpaMMa Wi JaHHbIC Ha TUCKE, UMEIOIIINE
UM
eIMHULA U3MepeHHs nHopMaLuu
nporpaMMma B OlepaTUBHON NaMsATH
TEKCT, pacreyaTaHHbIi Ha IPUHTEPE
42. | daiuoBBIN BUPYC: BCEr/Ia U3MEHAET KO/ 3apaxaemoro (aiiia
BCErJla MEHSET JJINHY (aitna
NOpaXkaeT 3arpy304YHbIE CEKTOPHI JUCKOB
BCEI/1a MEHsET Hauaslo U IIuHy (daiina
43. | datiin, coaepiKamni SIPITBIK
CCBIJIKY Ha JIOKYMEHT
NPEICTaBISIEMBIN OOBEKT | Marka
- 3TO: PUIIO’KEHUE
44. | AGCOIOTHBIE CCBUTKU Ha | IPU KOIMPOBAHUM (POPMYIIBI HE H3MEHSLIIACH

AYEUKH JIEKTPOHHOU
tabmuipsl Excel
UCIOJIB3YIOT, UTOOBI:

CCBIJIKA Ha STYSUKU

MIpH MiepeMenieHnn (HopMyJITbl H3MEHSIIACh
CCBhIJIKA HA TYSUKU

3aIIOJIHUTD STYEUKU ITOJIOKUTEIILHBIMUA
3HAYCHUSIMH




OTOOPAKATUCH TOJBKO MOJOKUTEITHHBIC
3HAYEHUA B SUEHKax

45. | OOMeH nH(popManue - | pa3roBop 1o TenedoHy
3TO: HaOII0/ICHHUE 3a MIOBEJICHUEM PHIO B aKBapHUyMe
IPOCITyIIMBaHUE PaHOINEpeIadn
IPOCMOTp BUACODUIHLMA
46. | Axgpecaryisi B CE€TH - 3TO: | crioco0 uaeHTH(HuKanui aDOHEHTOB B CETH
KOJIMYECTBO CHMBOJIOB/CEK, KOTOPBIC
NIEPEChUIAIOTCS Yepe3 MOJACM
ajzipeca cepBepoB
MIOYTOBBIN a/IpEC TOJIH30BATEIS CETH
47. | OnHOM M3 OCHOBHBIX pasperaromnias ClocoOHOCTb
XapaKTePUCTHK TAKTOBAs 4acTOTa
MOHHTOPA SBJISCTCS: EMKOCTb
pa3psIHOCTH
48. | MeHI0, KOTOpOE CHUCTEMHOE MCHIO
TOSIBJISIETCS TTPH TJIABHOE MEHIO
Ha)KaTUW HA KHOTIKY KOHTEKCTHOE MEHIO
[Tyck: OCHOBHOE MCHIO
49. | MeHr0 11 JaHHOTO KOHTEKCTHOE MEHIO
00BEKTA MOSBIIACTCS IPU | TIIABHOE MCHIO
IHICJTYKE Ha MPaByIO OCHOBHOE MCHIO
KHOTIKY CUCTEMHOE MCHIO
50. | TekcTOBbIC pEAAKTOPHI - | IPHKIIATHBIC
9TO ... IPOTPAMMBI: CHCTEMHBIC
CUCTEMBI IIPOTPaMMHUPOBAHUS
JUTSL PEIICHHUs CIISIIMAIbHOTO Kilacca 3a1ay
51. | Yemy paBen 1 Gait? 8 our
10 6ut
1024 6ut
1000 6ut
52. | Yem oToOpakaercs ['eomeTpuueckoit (pUrypoit u TOMOTHSIETCS
KaXbIi ITYHKT CJIOBECHOM 3aIUChIO
aJIrOpUTMa Ha OJIOK- JIuHUSIMH TOTOKa MH(OPMAIIMHK ¢ YKa3aHUEM
cxeme? nepeIaBaeMbIX JTAHHBIX
CJI0BECHBIM OIMMCAHUEM CYTH BBIITOJTHICMBIX
JIEVCTBHI
biokom nencTBUs ¢ KOMMEHTapUEM
53. | Uemy OynaeT paBHO 5

3HAYEHUE NepeMeHHOoN X

1




TIOCJIC BBITIOJTHCHUS
KOMaHIbl X=X+2, eclin
JI0 €€ BBITIOJTHECHHS OHO
ObLT0 paBHO 37

54. | lucku st CD-RW u DVD-RW
MHorokpatHo# 3anucu: | CD-ROM u DVD-ROM
CD-R u DVD-R
HET IIPABUJILHOTO OTBETA
55. | Cucrema ynpaBlieHUS MPUKIIATHOTO MPOTPAMMHOTO 00€CTICUCHUS
0a3zaMu TaHHBIX SBJSIETCS | CHCTEMHOTO ITPOTPAaMMHOTO 00eCTICUeHUS
MIPOTPaMMHBIM CHUCTEM MPOrPaMMHUPOBAHUS
MPOJYKTOM, BXOJISIIUM B | HET MPABUIILHOI'O OTBETA
COCTaB:
56. | Cxonbko Out B 1 Kbaiite | 8%1024 6ut
? 1000 6ut
1024 6ut
1010 6ut
57. | CkopocThb pabOTHI TaKTOBOW YaCTOTHI MPOIECCOpa
KOMITbIOTEPA 3aBUCHT: oT Buja oOpabaTbiBaeMoi HHGOpPMAIIUK
o0beMa BHEIIIHETO 3alIOMUHAIOIIETO YCTPONHCTBA
o0beMa oOpabaTeiBaeMoil HHpOpMauu
58. | CKOJIBKO OUT 4
HEO0OXOIUMO JJIst 1
KOJIMPOBAHUS OJTHOU 2
OLICHKH B CUCTEME 3
onenuBanus ot 1 jmo 12?
59. | VkaxwuTte BepHOE YCTPOMCTBO BBO/JIA MPETHAZHAYEHO JIJIS Mepeiaun
BBICKa3bIBaHUE:! uH(OpPMAITUHU OT YEIOBEKa K MalTuHE
YCTPOMCTBO BBOIA MPETHA3HAUCHO /IS
00pabOTKH BBOAUMBIX JTAHHBIX
YCTPOMCTBO BBOIA MPETHA3HAUCHO /IS
peanu3aiuu aJropuTMOB 00pabOTKH,
HAKOILJICHUS U TIepeiauyu HHGOpMAaIIH
HET IIPABUIIBHOTO OTBETA
60. | Vkaxure ma0IoH, *.com
KOTOPBIN OMUCHIBAET BCce | *com.*
(daibl, KOTOpbIE UMEIOT | com* . *
pacumpenue .com? *.*com
6l. | AnropurmMoM MOHATHOE W TOYHOE TIPEANMMCAHNE UCTIOTHUTEITIO
Ha3bIBACTCH: COBEPILIUTH ITOCIIENOBATEIBHOCTD I€MCTBUN,




HAMNpPaBJICHHBIX HA TOCTUKEHHUE TOCTABIECHHBIX
Hejeu

MOIPOOHBIN TIEPEUCHD MPABUJT BHITIOTHEHUS
OIPEJICIICHHBIX JICMCTBUM

OPUEHTUPOBAHHBIN Tpad, yKa3bpIBAIOIIUN
MOPSAOK UCIIOTHEHHS HEKOTOpOoro Habopa
KOMaH]I

MOCJIEIOBATEILHOCTh KOMaH/ ISl KOMITBIOTEpA

62. | AITOPUTMOM MOYKHO WHCTPYKIIHIO MOJIb30BaHMSI OTHETYIIIHTEIEM
HA3BaTh: pacnucaHie ypoKOB B IITIKOJIE
CXEMy 3BaKyallly U3 MIOMEIIECHUS B CITydae
nokapa
CIIMCOK KJIacca B JKypHale
63. | JIas TOJTOBPEMEHHOTO BHEIHISA NAMATh
XpaHeHuss HHPOpPMAIIUU | OIlepaTHBHAS TAMSTh
UCTIONB3YETCS: MIOCTOSTHHAS TAMSITh
HET MPaBUIHLHOTO OTBETA
64. | JIns O aKITIOYCHIS CETEBYIO KapTy
KOMITbIOTEpA K MOJIEM
JIOKAJIbHOM ceTn CCHCOPHYIO MaHeNb
VCIIOJIB3YIOT: rpauuecKuil TUIaHIIEeT
65. | [lns co3nanus u rpaduUecKue peaaKTophI
00paboTku rpadUYeCKUx | MPOrpaMMbl MPOCMOTpa rparuecKux
U300paKEeHUMN M300paKEeHUI
NpeHa3HAYCHBIL: OTIEPALIMOHHBIE CUCTEMBI
TEKCTOBBIE PEIAKTOPHI
66. | Jlns npeacTaBiIcHUS udpset 0 - 9 1 OykBeI A - F
4yuCcel B OykBbI A - Q
HIECTHAIIATEPUYHOMN gucna 0 - 15
CUCTEME CUMCIICHUS HET MPaBUJIHHOTO OTBETA
UCIIOJIb3YIOTCA:
67. | DnekTpoHHAs Ta0NHIA - | MPHJIOKEHUE, XPaHsIIee U 00padaThIBaOIIEe

9TO:

JAaHHBIC B TIPSIMOYTOJIBHBIX TAOJIUIIAX U
MpeIHA3HAYCHHOE JTsl aBTOMATH3alliH PacueToB
MIPOTPaMMHBIEC CPEACTBA, OCYIICCTBIISIONTUE
MOUCK WH(MOpMAIuu

MPWIOKEHUE, MPeHA3HAUYEHHOE IJIs cOopa,
XpaHeHusi, 00padOTKU U Tiepenaun nHopMaIuu
MPWIOKEHUE, MPETHA3HAYEHHOE I Habopa u
nevyaTy TalJuil




68.

WNudopmanus, koTopast | TOCTOBEPHOU
OTpa)KaeT UICTUHHOE O00BEKTHBHOM
MOJIOKECHHE eI, TMOJIHOU
HA3bIBACTCS: MOJIE3HOU

69. | Uadopmaruio, He 00bEKTHBHOM
3aBUCSAIILYIO OT JTUYHOTO | TOJTHOM
MHEHHUS KOTO-JIN00, aKTyaJIbHOU
MO>KHO Ha3BaTh: PrOHOMHUYHON

70. | JIOCTYITHOCTb BO3MOYKHOCTh €€ IMOJTyUCHUS JTaHHBIM
uH(pOpMaIUU O3HAYAET: | MOTpedUuTeIeM

Ba)KHOCTB JIJI1 HACTOSIIIIETO BPEMEHU
HE3aBUCUMOCTH OT YbET0-I11M00 MHEHUS
ya00cTBO (pOpMBI UK 0ObeMa

71. | JIokyMeHT B paboyast KHHUTa
AIIEKTPOHHOU Tabiuue pabouuii mcT
Ha3bIBACTCA: TabnauIa

SYEHKa

72. | KoMnbOTephI OAHOU JIOKaJIbHOU
OpraHu3allid, CBSI3aHHBIC | PErMOHAJILHOM
KaHaJIaMH{ TIepeaaun TePPUTOPHATHHOU
uH(popMaIuu aJs rJ1I00aJIbHON
COBMECTHOTO
UCITIOJIb30BAHUS OOIIINX
pECYpCOB U
nepudepuiHbIX
YCTPOWCTB U
HaXOJISAIIUECS B OTHOM
3JIaHUH, HA3BIBAIOT
CETBIO:

73. | MOryT ¥ pa3jU9HbIC J1a, €CJIM OHU XPAHATCS B PA3HBIX KaTajaorax
dbaiinsl UMeTh J1a, €CJIM OHU UMEIOT Pa3HbIil 00beM
OJIMHAKOBBIC UMEHA? 71a, €CJIM OHU UMEIOT Pa3IuYHbIC JaThl CO3aHUs

HET, HE MOTYT

74. | [logxmrouennsblit k cetn | [P-anpec
WHTEPHET KOMITBIOTEP BeO-CTpaHUITY
00s13aTEIPHO UMEET: JIOMEHHOE UMSI

MOMCKOBYIO CHUCTEMY

75. | OnepanyroOHHbIE CHCTEMBI

- 3TO:

CHUCTEMHBIE IIPOIPAMMBI
CUCTEMBI ITPOTPAMMHUPOBAHUS
MIPUKJIATHBIE POTPAMMBI




IIPOTPaMMBI JUJISl PELIEHUS CIIENUAIBHOTO Kilacca

3amaqy
76. | C JaHHBIMHU KaKHX - paboTaeT co BCEMU MEPEUHUCICHHBIMHU
dbopmaroB padboraer MS | popmaTamu gaHHBIX
Excel: - TexcToBbIl
- YucnoBoit
- Jlata
T1. | 3a eqMHUITY KOJUYECTBA | - OUT
uHbOpMaIuu - OaiiT
MPUHUMAETCS: - 00T
- KGaiir
78. | Kakurie METOIBI - METOJIbI 0OMEHa, BHIOOpA U BCTABKU
COPTHUPOBKH BHI 3HaeTe? | - METOIBI BCTABKH, IIOMCKA 1 OOMEHA
- METOJIBI TIOMCKA IBOMYHOTO TIOUCKA, BCTABKH
- METOJIbI TIOMCKA, BCTABKU U BEIOOpA
79. | Kak y1aJuTh CHMBOJI - HaxxaTtb BS
CTOSIIIIUU clIeBa OT - HaxaTh Delete
Kypcopa? - HaxKath Alt
- Haxatpb Ctrl+Shift
80. | Kakue u3 - long
MIEPEUYHCIICHHBIX THITOB - float
SIBJISIFOTCS 1IETIBIMU? - double
- long double
81. | Kakoe u3 3TuX - DJIEKTPUYECKUN BBIKITIOUATEITh
YCTPONCTB MOKHO - aBTOMaTH4yecKas TereoHHas CTaHIIUS
Ha3BaTb KOMMYTaTOPOM? | - MOCT
- HA OJTHO W3 Ha3BaHHBIX
82. | Kak B TeKCTOBOM - BOCIIOJIb30BaThCS BCTABKOW CUMBOJIA
penakTope HabpaTh - HCTIOJIB30BATH JIJIsl 3TOT'0 PUCOBAHUE
CUMBOJI, KOTOPOTO HET HA | - BCTaBUTh U3 CIIEIMAIILHOTO (haiina
KJIaBHatype? - UCTIOJIb30BaTh IPaPUUECKUN PeIaKTOP
83. | Pacmupenue daiina, kak | - TUI HHGOPMAIIMH, COACPIKAIICHCS Ha TUCKE
MPaBUJIO, XapaKTepU3yeT: | - Bpems co3maHus daiiia
- o0beM (paitna
- MECTO, 3aHUMaeMoe (HaityioMm Ha TUCKE
84. | daiin pucyHoK.bmp C:\Mou pucynku\9 xiacc\

HaXOJUTCS B Marke 9
KJIacC, KOTOpast BIOKEHA
B nanky Mou pucyHku

C:\Mou pucynku\9 kiacc\pucyHok.bmp
Mou pucynkun\9 kiacc\pucyHok.bmp
C:\9 kiacc\Mowu pucyHKu\pruCyHOK.bmp




Ha aucke C: Ha3oBure
IyTh K (paiimy.

85. | BBenenue (opMyIibl B = ("paBHO")
AYENKY IICKTPOHHOM _ ("momuepkuBanue")
tabauiel Excel / ("kocas uepta')
HAUYMHAETCS C CUMBOJIA : ("nBoeToune")
86. | OgHOYpOBHEBAs KaTaJIOT IPEJICTABIISIET TMHEHHYTO
daitnoBas cuctema: MOCIIEI0BATEIBHOCTh UMEH (DaiiyioB
CUCTEMa BJIOKEHHBIX TaIoOK
TpeOyoIas HaTM4YKs OJTHOTO YPOBHS K3IIIa B
npoieccope
HET MPaBUJIHLHOTO OTBETA
87. | IlepeBox TekcTa C - mporuiecc 00paboTKu HHPOpMALTU
aHTJIMHACKOTO SI3bIKA Ha - TIpoIIeCC XpaHeHUs HH(OPMAITUH
pPYCCKHIf MOXKHO Ha3BaTh: | - MpoIlecc mepenayu napopmanuu
- IPOIIECC MOTYyYEHUSI HHPOpMaluu
88. | TekCTOBBIN PEIAKTOP 3TO | - 00PaOOTKH TEKCTOBOW MH(OPMAIHN
nporpaMmma Jjis ... - 00paboTku rpaduueckoit uHGpopMauu
- 00paboTKu BUIEOMH(DOPMAITUU
- pabOTHI C MY3BbIKATHbHBIMH 3aITUCIMU
89. | AnropuT™ - 310 - OIIMCAHME TOCIEN0BATENHLHOCTH IEUCTBHIA,
CTPOT0€ UCIIOTHCHUE KOTOPBIX TPUBOJINT K
PEIICHUIO TIOCTABJICHHOMN 3a/1a4y 32 KOHEYHOE
YHCJIO I1aroB
- paBUJIa BHITIOJIHEHHUS OTIPEIeTIEHHBIX
JICVCTBHI
- OPUEHTUPOBAHHBIN Tpad, yKa3bIBatOUIUi
MOPSZIOK BBITTOJIHEHHUSI HEKOTOPOTro Habopa
KOMaH/I
- HabOp KOMaH]I JUIsl KOMITbIOTEpa
90. | lnst 0003HAYCHUS $
abCOIOTHOTO ajpeca #
SYEUKU DJIEKTPOHHBIX @
Tabau1 B popmynax *
UCTIONB3YETCS] CHMBOJ:
91. | DneKTpOoHHBIE TAOIMIIBI - | IPUKIIATHBIC
3TO ... IPOTPAMMBI: CUCTEMHBIC

CHUCTEMBI ITPOTPAMMHUPOBAHUSA
HET NPaBUJIBHOTO OTBETA




92.

JIoKymeHT, co3aaBaemMbli
0 YMOJYAHUIO
npunoxkenueM MS Excel

- Knawural
- Jlokymentl
- UMs U3HAYaJIbHO 3a/1a€TCA M0JIb30BaTEIEM

HAa3bIBACTCS: - be3bIMsIHHBIN
93. | Komanna Edit (IIpaBka) - IepeMenIaeT BhIJCICHHBIN (parMeHT TeKCTa B
=> Cut (Bsipe3atn) oydep oOMeHa
TEKCTOBOTO PEAAKTOpa - IepeMeIaeT BhIICICHHBIN ()parMeHT TeKCTa B
Word JIPYro TOKYMEHT
- IepeMeIaeT BhIICICHHBIN (parMeHT TeKCTa B
JIPYroe MECTO JOKyMEHTa
- KOMUPYET BbIICJICHHBIN ()parMeHT TEKCTa B
JPyroe MecTo JOKyMEeHTa
94. | JlokanpHast CeTh - 3TO ... | - HEOOJBIIAass KOMITBIOTEPHAS CETh B Ipeeax
OJTHOTO TIOMEIICHHSI FUTA TIPEATPUSTHS
- KOMIIBIOTEPHAS CETh, PACIIOJI0KECHHAS 110
BCEMY MUPY
- YCTPOMCTBO ISl COETMHEHHUS KOMITBIOTEPOB
MEXTy coOoM
- JIBa KOMITbIOTEpa COSTUHEHHBIE MEX]Ty COOOM
95. | IloumMeHOBaHHAs marnka
COBOKYMHOCTb (paityioB | (paiin
MOJIKATAJIOTOB — ATO: SIPITBIK
nmporpamma
96. | CoOCTBEeHHOE MMSI 3aJ1aeT MMOJIh30BATEIh
daiina: 3a7aeTCsl IPOrPaMMOM aBTOMaTHYECKU
ONPENEIAETCS ONEPALMOHHON CUCTEMOU
IIPUCBANBAETCS CIIyYalHO
97. | I'paduueckne penakTophl | MPUKIATHBIC
- 3TO ... IPOTPAMMBI: CHUCTEMHBIC
CUCTEMBI MPOTPAMMUPOBAHUS
HET PaBUJIHLHOTO OTBETA
98. | JlpaiiBepbl YCTPOUCTB - | CHCTCMHBIE
3TO ... POTPAMMBI: CHUCTEMBI IIPOTPAMMHUPOBAHUS
MIPUKJIATHBIC
HET IPABUIIBHOTO OTBETA
99. | [Iporpammsl, CHUCTECMHBIC

peIHa3HAYCHHBIC JTSI
AKCIUTyaTaIuu U
TEXHUYIECKOTO
obciyxuBanust DBM:

CHUCTEMBI ITPOTPAMMHUPOBAHUSA
MIPUKJIAHbIE
HET NPaBUJIBHOTO BapUaHTa




100.

[Ipunoxenue
BBITPYIKAETCS U3

ONEPATUBHOM MAMSITH U

IpeKpamiaeT CBOko
paboty, eciu:

3aKPbITh OKHO MPUJIOKEHUS
3allyCTUTh APYTO€ MPUIIOKECHHUE
CBEPHYTbh OKHO MPHJIOKECHUS
MEPEKIIIOUUTHCS B APYTrOe OKHO

101.

[Iporpammsi,

MNpCAHAa3HAUYCHHBIC IJISA

CO3JIaHUsI PE3EPBHBIX
KOIIMI TOKYMEHTOB C
OJTHOBPEMEHHBIM UX
CoKaTHEM:

- apXUBATOPHI
- aHTUBUPYCHBIC

- TUATHOCTHUKHU

- popmatupoBaHue

102.

Yro Ttakoe FTP?

- MPOTOKOJI Tiepeaaun (haiaon

- MPOTOKOJ NEPEAAvYH CTPAHUI]

- POTOKOJI NIEpeIayul A0CTyna
- MPOTOKOJI IEpeIaun JaHHBIX

103.

Kypcop - 3To

- METKa Ha PKpaHe MOHHUTOPA, yKa3bIBaIoIIas
MO3UIIMIO, B KOTOPOi OyIeT 0ToOpakeH
BBOJIIMBII C KJIAaBHATYPHI

- YCTPOMCTBO BBOJIa TEKCTOBOM MH(pOpMaInu

- KJIaBHIIIA Ha KJIABHATYype

- HAMMEHBIITMH JIEMEHT OTOOpaKCHUS Ha
JKpaHe

104.

B nazepnom nucke
HCIOJIb3YETCS:

ONTUYECKUI MPUHIIUII 3aITMCH ¥ CUNTHIBAHUS
uHdopmaIuu

MarHUTHBIA PUHITUIT 3aIUCH U CYUTHIBAHUS
uHdopMaIuu

flash-mamsTe

HET TIPABUIIBHOTO OTBETA

105.

B nuckerax n
BUHYECTEpPAX
HCTIOJIBb3YETCS:

MAarHUTHBIA PUHITATT 3aITHCH W CYUTHIBAHUS
uHdopmaIuu

ONTUYECKHI MPUHIIUII 3aITUCH U CUNTHIBAHUS
uHbopMaIun

flash-mamsTe

HET IIPABUIIBHOTO OTBETA




